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DATA REQUEST FORM

(Be sure you read the Data Usage Guidelines before any request)
(Replace instructions with the requested information when filling out the form)
Name


Fill in your name
Date submitted
Fill in the date of form submission
Date approved

This will be filled in when the proposal is approved.

Date delivered

This will be filled in when the data files are delivered.
Reviewed by 

This will be filled in by the person who reviews the proposal.
For students:
Advisor/chair




Fill in name of thesis/dissertation advisor or chair of committee
Type of activity        Specify the reason for this request.




____ Manuscript (if peer-reviewed publication is a goal)



____ Presentation




____ Thesis/Dissertation




____ Other, Please specify

Working title


Enter the working title of the project

Example: “Community-driven Research on Helicobacter pylori infection in the Canadian Arctic: Bacterial virulence and digestive symptoms and diseases”
Co-authors


Enter the list of current collaborators; the scientific director must approve the assignment of co-authors for any resulting publications (ie: Prior to circulating drafts of abstracts, presentations or publications, please confirm author list with the scientific director)
Specific aims/Research objectives or questions

Articulate the specific aims, research objectives, or research questions of your project. A short summary (1-4 sentences) is sufficient (be more specific in the following sections).
Example: “To describe the distribution of H. pylori virulence factors and estimate their association with gastrointestinal diseases and dyspeptic symptoms”
Analysis plan (be specific regarding statistical methods)
Outline your analysis plan and specify details as the examples show. You can choose to list it in point form. 
1. Specify the study population of your project, including the communities and participant inclusion criteria.

Example:

Combine participants in the Old Crow, Tuktoyaktuk and Fort McPherson community projects who had H. pylori genotypes data

2. Specify the characteristics of the study population and descriptive statistics to be presented
Example:
Describe the frequency distribution of the investigated virulence factors (cagA, babA2, vacA), by tabulating the proportion that tested positive among those participants tested for the genotype
3. Describe the main analysis to be done, including the:

· Exposures (potential risk factors)

· Outcomes 

· Statistical methods
· Statistics to be reported
Example:

Estimate association between H. pylori virulence genotypes and histopathologic diagnoses:
· Among H. pylori–positive participants with genotype data, compare the prevalence (and 95% confidence interval (CI)) of each histopathologic diagnosis in those with and without each virulence genotype

4. Describe any sub-analyses to be done, including:

· Testing for interaction/effect modification
· Controlling for confounding
· Any analysis done on sub-groups of participants

Example 1: 

Investigate whether associations between H. pylori virulence genotypes and histopathologic diagnoses are modified by other factors

· Estimate odds ratios and 95% confidence intervals for the association of H. pylori virulence factors and histopathologic diagnoses in the participants stratified by age, sex, alcohol consumption, smoking, and servings of fruits/vegetables


Example 2:

Variable distributions within each subset of participants by genotype will be described by tabulating proportions (and 95% confidence intervals) falling into each category of the following selected key variables: age, sex, ethnicity, family history of stomach cancer

Variables needed for this analysis 
Compile a complete list of variables of interest for this analysis. To obtain required information about the variables, you can request Data Quality Lead to provide you any of the following documents:

· List of available datasets
· Data collection forms
· Codebook (Data directories)
Example:


From participants in Old Crow, Tuktoyaktuk, and Fort McPherson:

· ID

· DateBirth

· Sex

· Histopathology results (antrum and body): chronic gastritis, neutrophilic infiltrate, atrophic changes, intestinal metaplasia, malt hyperplasia)

· Dyspeptic symptoms (Health Questionnaire Q18-32)

· Smoking (Participant Questionnaire Q48-Yes/No, Q48a-How many?)
 Software package(s) you will use
Identify the statistical software you will use, including the version
Example: STATA 11
Proposed timeline for the analysis project (either time needed or calendar dates)
Specify the length of time you expect to spend on the analysis, write-up, and review process, and indicate any relevant deadlines
I confirm I have read the Statement on Stewardship and Dissemination of Knowledge Generated Collaboratively in CANHelp Working Group Community Projects. I agree to:
 FORMCHECKBOX 
     Abide by the Statement on Stewardship and Dissemination of Knowledge Generated Collaboratively in CANHelp Working Group Community Projects
 FORMCHECKBOX 
     Submit a data request form and obtain written approval of the data request from the Research Director before undertaking a data analysis project, and before modifying an existing data analysis project
 FORMCHECKBOX 
     Follow the Data Preparation Procedures, Data Analysis Procedures, and Post Analysis Procedures while performing the approved data analysis
 FORMCHECKBOX 
     Carry out my project without going beyond the approved project description unless I get written approval of a modified project description from the Managing Director
 FORMCHECKBOX 
     Notify the Data Dissemination Lead about any abstract, report or presentation I plan to prepare from my work on this project, following the timeline indicated in the Data Dissemination Guidelines 

 FORMCHECKBOX 
     Refrain from presenting, publishing or otherwise reporting any information from my project without written approval from the Research Director
 FORMCHECKBOX 
     Submit to the Managing Director a summary of my work when I stop working on this project, whether or not I complete it, along with a final copy of any written abstract, report or presentation arising from my project 
(Check each of the above points that you agree to and sign below if you submit a hard copy or type your name below if you submit the form electronically) 
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